Uploading a File to insert into a
Post/Page

1. Go tothe Post/Page you will be inserting a File to.
2. Click on the Upload/Insert Media button
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3. Inthe window that pops up click on the ‘Select Files’ button.
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ou are using the multi-file uploader. Problems? Try the browser uploader instead.

Maximum upload file size: 8MEB. After a file has been uploaded, you can add titles and descriptions.
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File name: Writing a Blog Post.pdf

E Open |v; [ Cancel ]
Give your File a title and description
You are using the multi-file uploader. Problems? Try the browser uploader instead.
Maximum upload file size: 8MB. After a file has been uploaded, you can add titles and descriptions. 57
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4. Click on the file you want to upload and select open (then wait for it to upload)
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Click the insert into post button

http:/fananw bristolmodelenginesrs. co.ukinewsite/wp-conten’

Mone || File URL Attachment Post URL
Enter a link URL or click abowve for presais.

Insert into Post | Delete




Your file will now be linked to in your Post/Page



